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Salary: UPS 1-3 (£28483.20 - £30628.80) 
+ SEN Allowance  £1672.20 (Pro-rata)
Contract Type: Part-Time (3 days per week / Term Time Only)
Contract Term: Permanent
Start Date: January 2027

About Our Federation
The Federation of Darlington Nursery Schools brings together the town’s two historic local authority-maintained nursery schools: George Dent and Borough Road. As dedicated early years settings, we share a unified governing body, a passionate leadership team, and a deep-rooted commitment to inclusive practices. We believe that every child deserves a unique, high-quality start to their learning journey, and we work collaboratively across both sites to ensure our most vulnerable learners are fully supported.

The Role
We are seeking an inspirational, highly organised, and qualified SENDCo to join our team in a dedicated non-teaching strategic capacity. Working 3 days a week, this cross-Federation role offers a fantastic opportunity to focus entirely on the coordination, management, and advocacy of Special Educational Needs and Disabilities (SEND) across both of our nursery settings, without a classroom teaching timetable.
Working across both nursery sites, you will help ensure a consistent, equitable, and  high-quality standard of SEND provision.

Key Responsibilities:
· Strategic Oversight: Lead and manage the day-to-day operation of the SEND policy and early years inclusion strategies across both federation schools.
· No Class Timetable: Focus your 3 working days on coordinating the SEND provisions, tracking interventions, supporting children and families and  providing advice and guidance to staff across  both nurseries.
· Multi-Agency Collaboration: Act as the key point of contact for external services, working closely with Darlington Borough Council's early years team, Speech & Language Therapy, Educational Psychology, and health professionals.
· Statutory Processes: Oversee applications for Early Years Inclusion Funding, High Needs Funding, and lead on Education, Health and Care Plan (EHCP) pathways.
· Family Partnerships: Build trusted, compassionate relationships with parents and carers, guiding them through early intervention and the transition process into primary school.
· Staff Upskilling: Support the development of our Level 3 Early Years Educators and Classroom Support Assistants through coaching, mentoring and the delivery of SEND-focused professional development 
What We Are Looking For
· Qualified Teacher Status (QTS) 
· The National Award for SEN Coordination (NASENCO) or the National Professional Qualification for SENCo (NPQSENCO).
· Demonstrable experience in managing Early Years SEND, with thorough knowledge of the Early Years Foundation Stage (EYFS) Statutory Framework and the SEND Code of Practice.
· An adaptable professional who is able to work across multiple sites and manage varied caseloads within a part-time schedule.
· Strong communication skills and a warm, empathetic approach to supporting families at the earliest stages of their SEND journey.
What We Offer
· The rare opportunity to step into a dedicated, non-teaching SENCo role.
· A supportive, cross-site team of highly skilled early years professionals.
· Ongoing professional development and Federation-wide peer support.
· Access to the Local Government / Teachers’ Pension Scheme (pro-rata).
How to Apply
Visits to both Federation sites are warmly welcomed. To arrange an informal discussion or request an application pack, please contact the school office at 01325 380785 or email adminbr@darlingtonnurseryschools.org.uk.
The Federation is strictly committed to safer recruitment practices, safeguarding, and promoting the welfare of children. The successful candidate will be required to provide satisfactory references and undertake an enhanced DBS check prior to appointment.

Completed application forms should be sent to the Executive Head Teacher at Borough Road Nursery: adminbr@darlingtonnurseryschools.org.uk 

Closing Date: Friday 9 October 12pm noon
Shortlisting: Mon 12 October
Interviews: Friday 16 October
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Dear Applicant,
Re: Vacancy for Non-Teaching Federation SENDCo (3 Days per Week)
Thank you for your interest in the position of Federation Special Educational Needs and Disabilities Coordinator (SENDCo) at The Federation of Darlington Nursery Schools. We are delighted to share our application pack with you.
This is an incredibly exciting opportunity to step into a dedicated, non-teaching strategic role. Our federation brings together Darlington’s two historic maintained nursery schools—George Dent and Borough Road. While both schools maintain their unique identities and deep roots within their local communities, we work seamlessly under a single governing body and leadership team to provide an exemplary standard of inclusive early education.
As our Federation SENDCo, you will work 3 days a week across both sites. Because this is an entirely non-teaching position, you will have the dedicated time and space required to fully manage our early years SEND provision. You will lead on statutory pathways (including early years inclusion funding and EHCPs), mentor our highly skilled team of Early Years Educators, and work closely with Darlington Borough Council’s external support services. Crucially, you will be a trusted pillar of support for our families at the very beginning of their child's educational and developmental journey.
We are looking for an adaptive, qualified professional who holds QTS and the NASENCO/NPQSENCO qualification, alongside a sound understanding of the EYFS framework and the SEND Code of Practice.
We highly recommend visiting both George Dent and Borough Road nurseries to experience our vibrant, nurturing learning environments firsthand before applying. To arrange a visit, or if you have any questions regarding the application process, please do not hesitate to contact our school office on 01325 380785 or via email at adminbr@darlingtonnurseryschools.org.uk.
The closing date for applications is 9 October at 12pm. Interviews are provisionally scheduled to take place on 16 October.
We look forward to receiving your application and potentially welcoming you to our Federation team.
Yours sincerely,
Helen Dummett
Executive Headteacher 
The Federation of Darlington Nursery Schools
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Person Specification: Non-Teaching Federation SENCo

	Criteria
	Essential
	Desirable
	Evidence Method

	Qualifications & Professional Development
	Qualified Teacher Status (QTS) or equivalent early years specialist teaching qualification.

National Award for SEN Coordination (NASENCO) or National Professional Qualification for SENCo (NPQSENCO) (or verified proof of current enrolment with a clear completion date).
	Additional qualifications in early years or SEND specialisms (e.g., speech and language, autism spectrum conditions, or trauma-informed practice).
	Application Form / Certificates

	Experience
	Proven, successful experience working with Early Years Foundation Stage (EYFS) children.

Verifiable experience managing, tracking, and coordinating the provision for children with complex SEND or SEMH needs.

Experience working closely with multi-agency teams and external support specialists.
	Experience acting as a SENCo across multiple educational settings or within a federation structure.

Experience working under Darlington Borough Council’s specific early years high-needs funding frameworks.
	Application Form / Interview / References

	Knowledge & Understanding
	Expert knowledge of the EYFS Statutory Framework and the SEND Code of Practice (0–25 years).

Comprehensive understanding of early identification strategies and the "Graduated Approach" (Assess, Plan, Do, Review).

Thorough understanding of statutory assessment pathways, including EHCP applications and inclusion funding criteria.
	Knowledge of early childhood trauma and its impact on behaviour, development, and self-regulation.

Familiarity with local primary transition arrangements in the Darlington area.
	Application Form / Interview

	Skills & Abilities
	exceptional time-management and organisational skills, with the ability to manage split caseloads across two distinct sites

Ability to interpret complex clinical or therapeutic reports and translate them into actionable, daily classroom strategies

Skilled at coaching, mentoring, and upskilling Level 3 Early Years Educators and Teaching Assistants.
	Proficiency in using digital SEND tracking software and safeguarding logging portals (e.g., CPOMS).
	Interview / Tasks 

	Communication & Personal Attributes
	Strong communication and interpersonal skills, with a compassionate and supportive approach to working with families, particularly during the early stages of identifying and assessing children’s additional needs.

Excellent written and verbal communication skills, with the ability to explain complex processes without using alienating clinical jargon.

Resilient, flexible, and capable of working calmly under pressure to meet statutory deadlines.
	A proven track record of delivering workshops or supportive drop-in clinics for parents and carers.
	Interview / References

	Safeguarding
	An absolute commitment to safeguarding and promoting the welfare of children

Up-to-date knowledge of statutory safeguarding guidance (Keeping Children Safe in Education).
	Experience acting as a Designated Safeguarding Lead (DSL) or Deputy DSL.
	Application Form / Interview



Issues arising from references will be taken up at interview. All appointments are subject to satisfactory references and pre-employment checks in line with safer recruitment guidelines.

The Governing Body is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. Successful applicants will be required to obtain an Enhanced Check with Children’s Barred List from the Disclosure and Barring Service.
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